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Introduction  

 

 The first phase of óThe Archaeology of Reading in Early Modern Europeô focuses on thirteen 

books annotated by Gabriel Harvey. We transcribe all the interventions made by Harvey in order to 

provide the end user with a fully searchable dataset of Harveyôs annotations. There are two documents 

which relate to the transcriptions generated by this project: The óTranscription and Encoding Policyô is 

primarily meant as an explanation of the XML schema that will be used in this project, whereas this 

document, the óTranscriberôs Manualô, is more tuned towards the actual practice of transcribing and 

functions as some sort of field guide. (At this point in the project, at the very end of phase I (August 

2016), the former document has been subsumed into the Transcriberôs Manual.) The Transcriberôs 

Manual provides a detailed overview of Harveyôs annotations, discusses a number of ambiguities, and 

offers some guidelines as to how to deal with complex annotations. Moreover, another important 

component of this document is the description of the workflow (i.e. the process of generating and 

checking transcriptions, as well as the internal communication within the project team). In order to be 

as comprehensive as possible, this document will be continuously updated.  
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1. The process of transcribing  

 

 The transcriptions have to be based upon and are validated against an external XML schema 

(.xsd) and a DTD. The schema contains the various elements, their attributes, and their values, whereas 

the DTD consists of a set of special characters (e.g. è). The schema and DTD can be found at the 

projectôs GitHub repository,1 yet are also available on more permanent URLôs, namely:  

Schema: http://www.livesandletters.ac.uk/schema/aor_20141118.xsd 

DTD: http://www.livesandletters.ac.uk/schema/aor_20141023.dtd 

Every transcription has to refer to the schema and the DTD by using these URLôs, and the starting lines 

in the XML files always have to look like this (although the filenames of the DTD and schema can be 

different, as these reflect the latest version): 

<?xml version="1.0" encoding="UTF-8" standalone="no"?> 

 

<!DOCTYPE transcription SYSTEM 

"http://www.livesandletters.ac.uk/schema/aor_20141023.dtd"> 

 

<transcription xmlns:xsi="http://www.w3.org/2001/XMLSchema-instance" 

xsi:noNamespaceSchemaLocation="http://www.livesandletters.ac.uk/schema/aor_20141118.

xsd"> 

     

In order to make sure that Oxygen, the XML editor we use in this project, does not validate the 

transcription against the DTD but against the schema, go to the menu (in Oxygen) Document > Validate 

> Validation options, and tick the box óIgnore the DTD for validation if schema is specifiedô. 

 Once the link with the external DTD and schema has been established, Oxygen will recognize 

the elements and the attributes, the values of which can be easily selected in the right section of the 

screen, all of which greatly increases the speed with which transcriptions can be generated. Oxygen 

also forces the transcriber to follow the structure of the XML schema, and if the hierarchy established 

in the schema is not respected (i.e. if the elements and their child elements in the XML file do not follow 

the sequence laid out in the schema), Oxygen will give an error. Therefore, transcribers should start 

attaching the necessary information to the page by making use of the page element and its attributes. 

                                                      
1 https://github.com/livesandletters/aor/tree/master/XMLschema 



5 

 

Thereafter the readerôs interventions should be tagged, starting with the marginalia, followed by all 

underlining, symbols, marks, numerals, errata and, finally, drawings.  

 The external DTD ensures that special characters are declared and can be used in the 

transcription. The list of special characters that are included in the DTD is certainly not exhaustive, and 

if you need to use a special character that is not on the list, contact me (Jaap Geraerts) and I will add it 

to the DTD. 

 

1.1 Information about the page 

 Once the link with the schema and DTD has been established, the transcriber can start to add 

information about the page by making use of the page element. This element has four attributes, 

filename, pagination, signature and reader. The filename should be an exact copy of the filename of the 

digital surrogate of the particular page, including the extension (or suffix), for example: Ha2.001r.tif. 

The pagination and signature attributes refer to the place of a page within a book. Pagination refers to 

any printed numbering on the page: whether they be Roman numerals, Arabic numerals, whether they 

are consistent throughout the volume or whether paratextual material is given a separate pagination 

apart from the main body of the text, as well as including errors introduced by the printer. Signature 

refers to the standard bibliographical practice of giving an identifier for each leaf of a book using a 

method inherited from the book-printing and binding methods of the early modern era. For example, 

signature A1r would be followed by signature A1v. The convention for capturing the signatures is as 

follows:  

- Inferred information is put between brackets. For instance, if A1 is printed, the órô (indicating 

the recto side of the paper) is put between brackets: A1[r]. 

- Often the first instance of a signature does not contain a number (e.g. A, aa), but we silently 

attribute a number in case there isnôt one. This number is also put between brackets: A[1r].  

- Usually the signature is only given on the recto side of the page, hence for the verso side all 

information about the signature is inferred, hence: [A1v]. In some cases, for the sake of clarity, 

the letter indicating the side of the paper should be bracketed separately. For instance, [ai[v]], 

since otherwise the indication of the verso side could be read as forming the Roman number 4 

(iv). 

- The white spaces between the different components of the signature are omitted: not A 1 [r] or 

A 1[r], but A1[r]. 

- We only infer the signature of the verso side of the page. If the recto side does not have a 

signature, we do not infer the signature based on the extrapolation of the signature of a 

preceding page. The only exception to this rule is when the page numbers are flawed or non-
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existent; in that case, using an inferred signature actually helps the end users to navigate through 

the book. 

- The pagination should be treated similarly. For instance, in the Princeton Machiavelli, the folio 

number is only given on the recto side. Hence, on the transcription of the verso side we put the 

folio number in brackets, with the verso indication bracketed separately: [liii[v]]. 

We can also use terms such as boards, endpaper, pastedown, flyleaf, as descriptions where necessary. 

The reader attribute contains the name of the reader. 

 

1.2. Spelling and interpunction 

Although the project will make transcriptions and translations of the original text available, we 

do not aim to provide a (scholarly) edition of the text. As a result, we can be a bit more pragmatic about 

which ñrulesò to follow, primarily serving the easiness with which the user can work with the 

transcriptions, rather than becoming enmeshed in academic discussions about what constitutes the best 

edition.  

 As a result, we do have some freedom in setting rules for our transcription, yet the more 

interventions we make, the more time it will cost. In general, therefore, the transcriptions will closely 

follow the manuscript, thus retaining its interpunction and its spelling. Unlike other projects, such as 

ABO, we will not adept or modernize the spelling. For example, in Latin marginalia we will not 

transcribe the ñuò as a ñvò when standing between vowels, nor will the ñjò be changed to an ñiò (e.g. 

egregii instead of egregij). Special characters, such as the ñ&ò and the various sorts of accents will be 

retained as well, using the appropriate XML-code (&amp; et cetera). It also occurs that at the end of a 

line a word has been divided in two by using a dash, something which will not be retained in the 

transcription. 

 Whereas the transcriptions closely follow the original text, the translations should be optimized 

for clarity and ñusabilityò. Therefore, translations follow modern standards of interpunction and the use 

of capitals. Names should be standardized - as the original spelling is given in the transcription, users 

can search for names in both the original and modern, standardized variant. English annotations will 

not be translated, nor will English phrases be standardized. 
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1.2 Tagging and transcribing readerôs interventions: marginalia 

 

1.2.1 Marginalia element 

The marginalia element consists of five main attributes: hand, date, other reader, topic, and text. 

The hand attribute specifies the hand in which the readerôs comment was written (in case of Harvey, 

either English secretary or Italian). Although within these hands there was some variation, we only 

make a distinction between his English Secretary and Italian hand.  

 

(Source: ABO, Livy, Romanae historiae principis, scan 3/1148). 

 

This image clearly shows the differences between Harveyôs hands. The first part of the annotation is 

written in Harveyôs secretary hand, whereas the second part, starting with óAt nullius apud Liuiumô is 

written in his Italian hand.2 For another example of Harveyôs secretary hand, see the image on page 4. 

                                                      
2 Virginia F. Stern, Gabriel Harvey: His Life, Marginalia and Library (Oxford, 1979), plate E. 
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(Source: Walter Coleman, M.A., Gabriel Harveyôs Paper-Book. A critical edition of MS. Sloane 93 (British 

Library) with an introductory essay and explanatory notes). 
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The date attribute contains the date at which the annotation was made: sometimes Harvey 

mentioned the date at which he read a book (on the title page, or in individual marginal notes), while it 

sometimes is possible to link an annotation to a specific year because of its content.3 

 

(Source: AOR, Livy, Romanae historiae principis, 1r).4 

One should take into account that some books were read more than once, something which can be 

betrayed by different hands and ink used. In these cases, the date mentioned on the cover page only 

provided a very limited degree of certainty about the date of individual marginal notes.  

 

(Source: AOR, Giucciardini, Detti, et fatti piacevoli, 77v). 

 

The reader attribute contains the name of another annotator (if any). The topic attribute specifies the 

topic of the marginal comment (which the transcriber can select from a predefined list of topics). By 

attaching a topic to the marginalia, we provide the users with a perspective through which the marginalia 

of different readers (i.e. also the readers included in the second phase of this project) can be studied. 

Although we started to generate a list of topics, we realised that attaching topics to marginal notes would 

drastically increase the editorial weight bearing upon the transcriptions. As this project aims to let the 

user do the interpretation, rather than creating transcriptions which have been thoroughly shaped by our 

own understanding of reading practices and strategies, we do not make use of the topic tag. However, 

other scholars, such as Philip Palmer, have fruitfully started to experiment with formulating a list of 

                                                      
3 Anthony Grafton and Lisa Jardine, óòStudied for Actionò: How Gabriel Harvey Read His Livyô, Past & 

Present 129 (1990), 37. 
4 The (folio) numbers refer to the number of the pages in the AOR viewer (rather than the original number of the 

books themselves). 
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possible topics (as well as typologies), and therefore the topic tag will remain part of our schema.  

Finally, the anchor_text attribute can be used to capture the printed text to which the marginal comment 

refers. This attribute can be tricky, see sections 1.8ð10. In the end, of the attributes of the marginalia 

element, only the hand attribute is required; the other attributes are optional, so, if you do not have the 

information one of these óimpliedô attributes needs, do not use them. 

<marginalia hand="Italian" date="1568" anchor_text="lex">.  

 

1.2.2 Language element 

The marginalia element has two child elements, namely language and translation. Starting 

with the first of these two, the language element has one attribute, ident, which is the identifier of a 

particular language. The transcriber has to choose a language from this predefined list of languages. 

EN = English 

EL = Greek 

FR = French 

IT = Italian 

LA = Latin 

ES = Spanish 

The code for this element thus is: <language ident="XX"> 

 

1.2.3 Position element 

 The position element is the only child element of the language element, and has two attributes 

which capture the place of the marginalia on the page as well as the orientation of the book relative to 

the reader. A page has four margins: left, right, head and tail. The left and right margins are the spaces 

on both sides of the printed text, while the head and tail are the margins above and below the printed 

text, respectively.  
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The remaining option of the place attribute is ñfull_pageò, which has to be used when Harvey writes 

marginal notes on a blank page (see the image on page 3 (scan 3/1148), for example).  

The place attribute specifies the marginal space in which an annotation was written, but one 

has to take into account that many of Harvey marginal notes were spread over different marginal spaces.  

 

(Source: AOR, Domenichi, Facetie, motti, et burlié, 1r) 

 

The marginal comment óAnte omnes auctores, Politicus Bodini: Jureconsult[i]s Vigelij: pragmaticus 

speculatoris: stratagematicus ) Gandini:, apophthegematicus Zuingeri.ô (the marginal note goes on even 

further), moves back and forward between two various marginal space, namely óintextô and 
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óright_marginô. This should be captured in the XML transcriptions, and can be by closing and opening 

new instances of the position tag (other elements are left out of this example so as to focus on the role 

of the position element: 

<marginalia hand="Italian"> 

                <language ident="LA">  

                     <position place="intext" book_orientation="0"> 

                          <marginalia_text> Ante omnes auctores, politicus Bodini:   

   </marginalia_text> 

                         </position> 

  <position place="right_margin" book_orientation="0">  

<marginalia_text>Jureconsult[i]s Vigelij:  

Pragmaticus Speculatoris:</marginalia_text> 

  </position> 

  <position place="intext" book_orientation="0"> 

   <marginalia_text> ) strategematicus Gandini: apophthegmaticus Zuingeri. 

   </marginalia_text> 

  </position> 

 </marginalia> 

It becomes clear that the position of the marginal note in the original source cannot exactly be captured 

because some words are spread across more than one marginal space, as is the case with the word 

ñstratagematicusò and ñGandiniò. A rule of thumb can be to assign the entire word to the marginal space 

where the majority of its letters are written. Because of the many variations possible, this decision is 

left to the discretion of the transcriber.  

 The book_orientation attribute contains the position of the page relative to the reader. For 

instance, sometimes readers wrote marginalia in the left margin of the book, starting at the lower left 

corner and ending at the upper left corner (and this is but one of the variants which are possible).5 In 

                                                      
5 See, for instance, AOR, Domenichi, Facetie, motti, et burli, 2v. 
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order to be able to write an annotation in this manner, the reader had to rotate the book. To capture the 

various combinations, the book_orientation attribute contains four different degrees in which the book 

could be rotated (in a clockwise direction). (This tag is based on the assumption that Harvey always 

wrote from left to right - and this tag might have to be revised when including readers such as Casaubon 

who wrote marginalia in right-to-left languages such as Arabic or Hebrew.) 

[As a note on the side: transcribers should be aware of the interest scholars have in the use of capitals 

in early Italic hands. It is especially tricky to distinguish between a capital óSô and óPô and the lower 

case variants, since often their form (not always their size) is similar. In the example above, 

óSpeculatorisô is written with a capital óSô, but óstratagematicusô is not (the so-called ólong sô never is a 

capital óSô). In case of uncertainty, highlight this by putting in a comment field the text óUncertainty 

about capitalô.] 

 

(Source: AOR, Domenichi, Facetie, motti, et burli, 2r.) 

Consider the marginal comment written in the lower part of the right margin. In order for Harvey to 

write this comment, he had to turn the book 90 degrees, so that the right margin effectively became the 

tail. The XML code would be: 

<marginalia hand="Italian"> 

 <language ident="EN"> 

  <position place="right_margin" book_orientation="90"> 
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   <marginalia_text> I am sorie for him:  

he dyed withowt a plaudite </marginalia_text> 

  </position> 

</language> 

</marginalia> 

 

1.2.4 Marginalia_text  element 

 The marginalia_text element, a child element of the position element, captures the text of the 

marginalia written by Harvey. This element does not have any attributes, but just contains the text as it 

appears on the page (see the examples above). 

 

1.2.5 Person element 

 The second child element of the position element is the person element, which captures the 

persons mentioned in a particular marginalia. This empty element has one attribute, name, which is the 

standardized name of the person mentioned in the marginalia (the name attribute serves as the UID of 

a person in the corresponding spreadsheet). <person name="Augustine">. It is important that the names 

of the persons tagged are used in a coherent way, in order to prevent that tags are not recognized (by 

the database). The names can be transcribed as they appear in the text, but should always be tagged in 

a standardized way (in order to maximise coherence). As the names of the people Harvey refers to are 

stored in a spreadsheet, this spreadsheet should therefore be the first point of reference when looking 

for the standardized name of a person (or book or location). For the database, see chapter 4. 

 

(Source: AOR, Domenichi, Facetie, motti, et burli, 1r) 
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The marginal note at the bottom of the pages mentions a number of people, and the XML will be as 

follows: 

<marginalia hand="Italian"> 

<language ident="LA"> 

 <position place="tail" book_orientation="0"> 

<marginalia_text> Malo Chaucerum, qua[m] Petrarcha[m]; Boccatium, aut 

Ariostum Rabelaesium, quam Aretinum.</marginalia_text> 

   <person name="Francesco Petrarca" /> 

   <person name="Francois Rabelais" />  

   <person name="Pietro Aretino" /> 

   <person name="Lodovico Ariosto" />  

   <person name="Geoffrey Chaucer" /> 

   <person name="Giovanni Boccaccio" />    

  </position> 

</language> 

</marginalia> 

Note here that the people mentioned in the marginal note will be only tagged after the marginal_text 

element has been closed, thus observing the sequence of the child elements of the position element. In 

case books and locations are mentioned in the marginal note as well, first all the persons will be tagged, 

and only then the books and geographical locations mentioned will be tagged. 

 

1.2.6 Book tag 

 Similar to the person element, the book element is empty, but contains the title of the book a 

reader refers to (in the title attribute) <book title="De civitate Dei" />. This tag encompasses all sorts 

of texts the reader refers to, and the title of the texts can be transcribed as it appears in the original text, 

but should always be tagged in a normalized way (in order to maximise coherence). The standardized 

titles of the books Harvey refers to are stored in the books spreadsheet.  
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Note: If Harvey mentions a book, its title should be put in between inverted commas in the translation 

of the marginal note. For example, <translation> Ciceroôs óOn the Oratorô is the best 

booké</translation>. 

 

1.2.7 Location tag 

 The fourth element contains the geographical locations mentioned by the reader in his 

annotations. This element is empty as well, and the standardized name of the location is given in the 

location_name attribute (the name of the location referring to the standardized name in the 

corresponding column in the location spreadsheet). <location name= ñLondonò />. 

 

Note: within one marginal note, the books, persons, locations should be tagged only once ï i.e. if 

Harvey mentions Augustine twice in one marginal note, this person is only tagged once. However, 

every time a book/location/person is mentioned in a separate marginal note, this should be tagged 

(since we want to capture the frequency with which Harvey referred to them in his annotations). 

 

1.2.8 X-reference tag 

 Sometimes Harvey quoted from other sources, without mentioning the name of the author or 

the title of the book (for an example, see: AOR, Machiavelli, The Art of Warre, 2r: Imbelles Damae, 

quid nisi praeda sumus? This is a quote from Martial, XIII, 94). If a transcriber recognizes the source 

Harvey is quoting from, the name of the author can be captured in the person attribute of this element, 

while the title of the book can be given in its book_title attribute. The text of the quote should be 

captured in the text attribute, and the language attribute should be used to specify the language in which 

the quote is written. Both the name of the author and the title of the book should be the standardized 

names also used in the person and book tag.  

<X-ref person="Martial" book_title="Epigrams" language="LA" text=" Imbelles Damae, quid nisi 

praeda sumus?"/>. 

If you find such a óhiddenô reference, make sure to put the quote in between quotation marks in the 

translation, another sign for the end users that Harvey got this from another source. For example: 

<translation> ñHelpless deer, what are we but prey?ò</translation> 
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Transcribers are not asked to check every bit of Harveyôs writing to find such óhiddenô references, 

for this would be too time consuming. This element is only to be used when the sources of phrases 

written by Harvey spring to mind. A google search can be pretty effective, especially since many 

classical text can be found online (e.g. at perseus.edu). For example, on the title page of Liviusô History 

of Rome (see AOR, 1r.), Harvey quoted Ovid (óAcceptissima semper Munera sunt, Auctor quae preciosa 

facit.ô), and google was quick to find the source. Even without a profound knowledge of classical 

literature, such references can be detected since they are often short, concise phrases:  

 

(Source: AOR, Domenichi, Facetie, motti, et burli, 17r) 

 

In this example, the phrase óNescia virtus stare loco.ô is taken from Lucanôs De bello Civili, and also 

was found by using google.  

 

1.2.9 Emphasis tag 

 Sometimes, Harvey underlines (part of) the text of his own annotations. In order to capture this, 

the emphasis elements has a method attribute, as Harvey underlined by using a pen or chalk, a type 

attribute (as Harvey used various ótypesô of underlining) and a text attribute, which contains the words 

underlined by Harvey.  

 

(Source: AOR, Domenichi, Facetie, motti, et burli, 1r.) 






































































































































